
ST THEODORE’S CHURCH, HAMPTON, PARISH CENTRE BOOKING FORM 

Version of Thursday, 14 July 2016  

Name 
(and 
company) 

 Email 
address 

 

Mobile 
phone 

 Landline  

Postal 
address 
 

 

Event or 
function 

 Number 
attending 

 

Date(s) 
and times 

 

 
Type Number Rate Total 
Weekday hours  £15 £ 
Weekend hours  £20 £ 
Kitchen charge  £20 £ 
Total payable   £ 

I/we undertake to: 
• pay the above charges plus a separate £150 damage deposit 
• take proper care of the Parish Centre and leave it clean, tidy and in good order • comply with the Conditions of Letting which I/we have read and understood. 

 
Signature  
Date  
Signed for St Theodore’s  
Date  

 
You can send the fee and deposit to 40-05-20 11308270 and email your completed form to 
hamptononthames@rcdow.org.uk 
Cheques should be payable to WRCDT and paper forms can be sent to the lettings secretary at 
110 Station Road, Hampton, TW12 2AS.  



ST THEODORE’S CHURCH, HAMPTON, PARISH CENTRE BOOKING FORM 

Version of Thursday, 14 July 2016  

Conditions of letting 

1. The completed application 
form to be returned to the 
Lettings Secretary, together 
with the Booking Deposit. 
Cheques made payable to 
WRCDT. 

2. Breakages will be charged at 
cost of replacement. A cleaning 
charge of up to £50 will be 
made if the Parish Centre is not 
left in good order.  

3. At the end of the hire period, 
the Hirer must ensure that all 
their equipment is removed 
from the premises. All litter 
must be bagged and taken away 
for disposal. The Parish Centre 
must be left in a clean and 
presentable condition with the 
tables and chairs put away. 

4. In the interests of local 
residents, music must be kept at 
a reasonable level and users 
must leave the Parish Centre 
quietly at the end of the hire 
period. The Parish Centre must 
be vacated by 11pm at the 
latest. The Hirer agrees to keep 
control over the users of the 
Parish Centre during the hire 
period. 

5. The Parish Centre must be 
vacated promptly at the end of 
the hire period. 

6. The number of people in the 
Parish Centre must not exceed 
60. 

7. The Parish Centre is not 
licensed for public 
performances nor for the sale 
of alcohol. 

8. Where the Parish Centre is let 
for a block or series booking, 
the lessor reserves the right, 
with prior notice, to cancel or 
change the booking if the 

accommodation is required for 
a booking of major importance 
to St. Theodore’s Church or the 
community. In this event the 
full booking fee will be 
refunded, but the lessor will not 
be liable to pay any 
compensation to any person in 
respect of any cancellation. 

9. The cost of repair and making 
good any damage to the 
furniture, fittings, apparatus or 
equipment caused during the 
period of the hire must be paid 
for by the hirer and may be 
taken from the deposit. 

10. The lessor accepts no 
responsibility for the loss or 
damage in any respect of 
articles or items brought into 
the hall by the hirer or any 
other person. 

11. The hirer shall indemnify the 
lessor against all claims, 
demands, actions or 
proceedings in respect of the 
default or injury, howsoever or 
by whomsoever caused by or to 
any person which shall occur 
while such a person is in or 
upon any part of 
accommodation or grounds 
thereto or consequential loss or 
injury arising therefrom. 

12. Hirers must be sure to take out 
their own indemnity insurance. 

13. Hirers undertake to ensure that 
those present abide by the 
above conditions. 

14. If the Parish Centre is let for a 
group of children or young 
people to undertake any 
physical and/or skills training, 
the ratio of teachers/adults to 
students must conform to 
current legislation. 


